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This administrative procedure is provided for the purpose of effectuating the provisions of Marshall 
University Board of Governors Policy HR-7, Payroll Reassignments re Leave Deficits. 

This procedure is sponsored jointly by Marshall University Human Resource Services (see policy and 
procedure on Human Resources Support) and the Marshall University (hereinafter the University) Office 
of Payroll and Sponsored Programs. 

The employing department will at the request of the Director, Human Resource Services, or the Director 
of Payroll and Sponsored Programs, generate a Personnel Action Request (PAR) or Electronic Personnel 
Action Form (EPAF) to transfer the individual from the Semi-Monthly Payroll to the Arrears Payroll. 

 
IF YOU ARE VIEWING THIS POLICY ON THE WEB, PLEASE CLICK THE “BACK” BUTTON ON THE WEB BROWSER AS DESIRED TO NAVIGATE TO THE POLICY TOP 
PAGE.  IF VIEWING THIS POLICY ON PAPER, THE POLICY TOP PAGE CAN BE VIEWED ON THE WEB AT http://www.marshall.edu/human-resources/poly/.   THIS 
POLICY IS COPYRIGHTED BY MARSHALL UNIVERSITY.  FOR ANY QUESTIONS ON THIS POLICY, PLEASE CONTACT HUMAN RESOURCE SERVICES AT THE 
ADDRESS AT THE TOP OF THIS POLICY. 
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