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2.5 Reporter: Any individual who makes or files a report about prohibited and/or concerning 
conduct regarding the university.  
 

2.6 Reporting System: The set digital platform utilized by the university to facilitate the 
submission, tracking, and resolution of various concerns, complaints, incidents, or feedback 
from students, faculty, staff, or community members. This system enables users to report 
issues securely, ensuring timely communication and appropriate follow-up actions by 
designated university officials, office and/or departments. 
 

2.7 Resolution: Refers to the final determination or settlement of a specific matter, challenge, 
disagreement, or conflict. 
 

2.8 University: This term, where used in this document, refers to Marshall University, including 
all branch campuses and affiliated units and centers. 

 

3 THE LIFECYCLE OF A REPORT 
3.1 The Complainant/Reporter shall submit a written report through the online Marshall 

University Reporting Form, found at https://marshall-
advocate.symplicity.com/public_report/index.php/pid975844? 

 
3.2 Upon submission of a report the report is automatically assigned an individualized incident 

report number for which it is classified within the Marshall University Reporting System. 
 
3.3 The report will be reviewed under the Marshall University Reporting System Procedure by 

the Case Manager for the Office of Student Conduct and/or their designee to establish the 
proper jurisdiction for the report. 

 
3.4 Factors that are taken into consideration when determining the jurisdiction of such reports can 

by way of example include, but are not limited to the following: 
 

3.4.1 Additional information provided, 
3.4.2 Complainant reported information, 
3.4.3 Date/Time of incident, 
3.4.4 Description of the incident reported, 
3.4.5 Documentation provided, 
3.4.6 If the incident was part of a university program or activity, 
3.4.7 Location of incident, 
3.4.8 Respondent reported information, 
3.4.9 Witnesses reported, 

If the report is determined to contain any violations and/or concerns as described in the MUBOG Rule 
No. GA-3, Discrimination, Harassment, Sexual Harassment, Sexual & Domestic Misconduct, Stalking, 
And Retaliation; MUBOG Rule No. SA-1, Student Rights and Responsibilities, or the Housing and 
Residence Life’s policies and procedures, the applicable grade appeal process or other specific situations, 
or of any subsequent university office or department, the report will be referred to the appropriate office 
or department for necessary action. 
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